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Annexure-1

15 BUILDING AND WORKS COMMITTEE

[f] University Librarian shall be member-secretary.

[2] The Committee shall meet at-least once in every term and at such other times
as the meeting thereof is convened by the Chairman. Half of the members of
the Committee shall form a quorum for a meeting of the Committee.

[3] Functions:

[a] The committee shall make recommendations to the Academic Council;

[i] regarding the budget preparation and utilisation of Library;
[ii] regarding the facilities for the readers at Library;

[iii] regarding the procurement of books, periodicals, journals, subscrip-

tion of digital books, journals and periodicals;

[iv] regarding other matters connected with Library;

[b] The committee shall report to the Academic Council, for information, the
purchase of books and disposal of such books as in the opinion of the
Committee, are either worthless, unserviceable or otherwise useless. For
the purpose of the regulation, books shall include manuscripts and pe-
riodicals;

[c] The Committee shall have the power to make rules governing the use of

the Library from time to time and to amend them.

[d] The Committee shall have the power to write off books lost during any

year, of the value not exceeding Rs.10,000/- after holding necessary in-

quiry.

Reg15  Building and Works Committee
[1] There shall be a University Building and Works Committee consisting of:

[a] The Vice Chancellor;
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16 PURCHASE COMMITTEE

[b] The City Engineer, GMC, Gandhinagar;

[c] The Executive Engineer (R & B Circle, Gandhinagar) or his nominee not
below the rank of DE;

[d] Two expert members appointed by the Vice - Chancellor for a period of
three years;

[e] University Development Officer;

[f1 University Engineer or Structural Engineer to be nominated by the Vice
Chancellor for a period of three years;

[g] AR - Estate;

[h] Registrar as a member secretary;

[2] The Committee shall meet twice every year and at such other times as a meet-
ing thereof is convened by the Vice Chancellor.

[3] Half of the members shall form a quorum for a meeting of the Committee.
[4] The Committee shall recommend to the Executive Council in the matter of:

[a] Construction of building, their plans and estimates, etc;
[b] Acceptance of tenders after scrutiny of Estate Work;
[c] Repairs, alterations or additions to the existing building;

[d] All other matters like security, housekeeping, maintenance etc. relating
to the University Estate.

Reg 16 Purchase Committee

[1] There shall be a University Purchase Committee consisting of:

[a] Vice Chancellor's nominee as Chairman,

[b] Chief Account Officer
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Annexure-7

68 NOMINATION IN THE SELECTION COMMITTEE FOR AFFILIATED COLLEGES.

Reg67  Recruitment in affiliated Government Colleges / Institutes.

[1] The recruitment of Teachers / Principals in affiliated government colleges /
institutes done by the Gujarat Public Service Commission or any body / com-
mittee constituted by the Government of Gujarat shall be deemed to be ap-
proved by the University.

Reg68  Nomination in the Selection Committee for affiliated colleges.

[1] UGC Regulations on minimum gualifications for appointment of teachers and
other academic staff in Universities and colleges and other measures for the
maintenance of standards in Higher Education, 2018 and NCTE regulation /
Government of Gujarat guide lines / IITE guide lines shall be read by the con-

cerned for this regulation.

[2] This regulation is for the nomination in the Selection Committee Composition

for Non-Government i.e. grant in aid and self financed affiliated colleges.

[3] Forthe selection committee of Professor /Associate Professor / Assistant Pro-

fessors | Adhyapak Sahayak:

[a] Two nominees of the Vice Chancellor of the IITE, of whom one should

be a subject expert. In case of colleges notified/declared as a minority
educational institution, two nominees of the Chairperson of the college
from out of a panel of five names, preferably from the minority commu-
nity, recommended by the Vice Chancellor of |ITE, from the list of experts
suggested by the relevant statutory body of the college, of whom one
should be a subject expert.
Provided that, for the selection committee of Professor / Assaciate Pro-
fessor, one of the nominated member shall be the Dean or equivalent
position or not below the rank of Professor in the University and other
must be expert in the concerned subject.
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68 NOMINATION IN THE SELECTION COMMITTEE FOR AFFILIATED COLLEGES.

[b] Two subject experts not connected with the college who shall be nomi-
nated by the Chairperson of the College governing body out of a panel of
five names recommended by the Vice Chancellor from the list of subject
experts approved by the relevant statutory body of the university con-
cerned. In case of colleges notified/ declared as minority educational
Institutions, two subject experts not connected with the University nom-
inated by the Chairperson of the Governing Body of the College out of the
panel of five names, preferably from the minority communities, recom-
mended by the Vice Chancellor from the list of subject experts approved
by the relevant statutory body of the College.

[c] Anacademician representing SC/ST/OBC/Minority/ Women/ Differently-
abled categories, if any of candidates belonging to any of these cate-
gories is the applicant, to be nominated by the Vice Chancellor, if any of
the above members of the selection committee does not belong to that

category.

[4] Nomination in the Selection Committee Composition for Principal in affiliated
colleges except Government Colleges:

[a] Two nominees of the Vice-Chancellor who shall be Higher Education ex-
perts in the subject/ field concerned out of which at least one shall be
a person not connected in any manner with the IITE. In case of Colleges
notified/ declared as minority educational institutions, one nominee of
the Chairperson of the College from out of a panel of five names, prefer-
ably from minority communities, recommended by the Vice Chancellor

of the IITE of whom one should be a subject expert.

[b] Three Higher Education experts consisting of the Principal of a College,
a Professor and an accomplished educationist not below the rank of a

Professor (to be nominated by the Governing Bady of the college out of

Page 276



Annexure-2

69 QUALIFICATION, PAY, DUTIES AND RECRUITMENT OF TEACHING POSTS

a panel of six experts approved by the relevant statutory body of the

university concerned).

[c] Anacademician representing SC/ST/ OBC/ Minority/ Women/ Differently-
abled categories, if any of candidates representing these categories is
the applicant, to be nominated by the Vice Chancellor, if any of the above
members of the selection committee does not belong to that category.

[d] Two subject-experts not connected with the college to be nominated by
the Chairperson of the governing body of the college out of a panel of
five names recommended by the Vice Chancellor from the list of subject
experts approved by the relevant statutory body of the university con-
cerned. In case of colleges notified/ declared as minority educational
institutions, two subject experts not connected with the University nom-
inated by the Chairperson of the College governing body out of the panel
of five names, preferably from minority communities, recommended by
the Vice Chancellor from the list of subject experts approved by the rel-
evant statutory body.

Reg 69 Qualification, Pay, Duties and Recruitment of Teaching Posts

[1] UGC Regulations on minimum qualifications for appointment of teachers and
other academic staff in Universities and colleges and other measures for the
maintenance of standards in Higher Education, 2018 and NCTE regulation /
Government of Gujarat guide lines / IITE Act shall be read by the concerned
for this regulation.

(2] Subject to the availability of vacant positions and fitness, teachers such as
Assistant Professor, Associate Professor, Professor and Senior Professor only,
may be re-employed on contract appointment beyond the age of superannu-
ation, as applicable to the concerned University, college and Institution, up to

the age of seventy years. Provided further that all such re-employmegnt shall
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69 QUALIFICATION, PAY, DUTIES AND RECRUITMENT OF TEACHING POSTS

be strictly in accordance with the guidelines prescribed by the UGC, from time
to time.

[3] The committee for the appointment of Professor shall be as prescribed in the
section 37 of the IITE Act.

[4] Selection Committee Composition for other University Teachers

[a] The Selection Committee for the post of Assistant Professor, Associate
Professor in the University shall consist of the following persons :

[i] Vice Chancellor who shall be the Chairperson of the Committee.

[ii] An academician not below the rank of Professor to be nominated by
the Chancellor, wherever applicable.

[iii] Three expertsin the subject/ field concerned to be nominated by the
Vice Chancellor out of the panel of names approved by the relevant
statutory body of the university concerned.

[iv] Dean.
[v] Head of the Department.

[vi] Anacademician belongingto the SC/ST/0BC/EWS/Minority/ Women/
Differently-abled categories, if any of the candidates representing
these categories is the applicant, to be nominated by the Vice Chan-
cellor, if any of the above members of the selection committee does
not belong to that category.

[b] At least four members, including two outside subject experts, shall con-
stitute the quorum.
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69 QUALIFICATION, PAY, DUTIES AND RECRUITMENT OF TEACHING POSTS

[5] Assistant Professar (Education) (Direct Recruitment)

1 Name of the Post Assistant Professor (Education)
2 Numbar of Posts As per sanction strength
3 Classification Class 2

6th CPC: PB-3 (15600 - 39100) with Grade Pay 6000
7th CPC: Level 10 (57,700)
Essential:

4 Scale of Pay

(1) Post Graduate Degree in Arts / Humanities/ Sciences/
Commerce with a minimum of 55 % marks (or an
equivalent grade in a point scale wherever grading

Educational and cther system 1s followed)

5 qualification required )

far direct recruits

Post Graduate Degree in Education (M.Ed.) with
minimum 55 % marks (or an eguivalent grade in a point
scale wherever grading system is followed)

{3) Doctor of Philosophy in Education as prescribed by UGC
Regulatian, 2018.

Period of probation, if
=] Two Year
| any

[6] Assistant Professor (Subject) (Direct Recruitment)

1 Name of the Post Assistant Professor (Subject)
2 Number of Pasls As per sanction S_tLEfEh
3 Classification Class 2

6th CPC: PB-3 (15600 - 300} with Grade Pay 6000
7th CPC: Level 10 (57,700)

4 Scale of Pay
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69 QUALIFICATION, PAY, DUTIES AND RECRUITMENT OF TEACHING POSTS

Essential

(1) A Master's degree with 55 % marks (or an equivalent
grade in a point-scale wherever the grading system 1s
fallowed) in a concerned /relevant/allied subject from
an Indian University, or an equivalent degree from an

accredited foreign university.
Educational and other

(2) Degree in Education (B.Ed.) with minimum 55 % marks

ualification requi
a an:required | {or an equivalent grade in a poinl scale wherever

for direct rec i
irect recruits grading system is followed)

(3) Doctor of Philosophy in the Subject as prescribed by
UGC Regulatian, 2018.

Desirable:

(1) M.Ed. or M.A, Education

Period of probation, if
dany

Two Year

A\
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69 QUALIFICATION, PAY, DUTIES AND RECRUITMENT OF TEACHING POSTS

[7] Associate Professor (Education) (Direct Recruitment)

1 Name of the Post Associate Professor (Education)
Number of Posts As per sanction strength
3 Classification Class 1

6th CPC: PB-4 (37400 - 67000) with Grade Pay 9000
7th CPC: Level 134 (1,31,400)

Essential:

4 Scale of Pay

(1) Post Graduate Degree in Arts [Humanities [Sciences
/Commerce with a minimum of 55 % marks (or an equiv-
alent grade in a point scale wherever grading system is

followed)

(2) Post Graduate Degree in Education (M.Ed.) with minimum
55 % marks. (or an eguivalent grade in a point scale wher-
ever grading system 15 followed)

(3) Ph.D.Degree in Education

Experience;
Educ-atmrjal and o-ther {1} An Assistant Professor or above who has a minimum 08
5 quahﬁcatmn required years of teaching experience in Department of Education
for direct recruits at University level / College of Educauon and / or as a

Teacher Educator in institution of Teacher Education with
PG Teacher recognition and for research experience at
efquivalent level at the University | National Level / State

| Level Institutions with evidence of having successfully

l guided doctoral candidates and [ or equivalent research |
work.

(2) A minimum of 7 publications in the peer reviewed or UGC
listed journal sand a total research score of 75 as per
the criteria given in Appendix Il,Table-2,UGC Regulations-
2018.

[ Periad of prabation | Two Year
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69 QUALIFICATION, PAY, DUTIES AND RECRUITMENT OF TEACHING POSTS

[8] Associate Professor (Subject) (Direct Recruitment)

1

Name of the Past

Associale Professor (Subjact)

2
3

Number of Pgsts

As per sanction strength

Classification

Class 1

Scale of Pay

|

6th CPC; PB-4 (37400 - 67000) with Grade Pay 9000
7th CPC: Level 134 (1,31,400)

Educational and other
qualification required
for direct recruits

Essential:

(1) AMaster's degree with 55 % marks (ar an equivalent grade
I a point-scale wherever the grading system is followed)
in a concerned /relevant/allied subject from an Indian

University, or an equivalent degree fram an accredited
foreign university,

(2) Degree in Education (B.Ed.) with minimum 55 % marks.
(or an equivalent grade in a point scale wherever grading
system is followed)

(3) A good academic record, with a Ph.D. Degree in the con-
cerned/allied/relevant disciplines.

Expaerience:

(1) A minimum of 08 years or experience of teaching equiv-
alent to that of assistant professor in a University/ Col-
lege and/ or research experience at equivalent level at
the University/ National Level/ State Level Institutions
with evidence of having successfully guided doctoral can-
didates and for equivalent research work.

(2} A minimum of 7 publications in the peer reviewed or UGC

histed journal sand a total research score of 75 as per

the criteria given in Appendix Il,Table-2,UGC Regulations-
2018,

Desirable:

(1) M.Ed. or M.A. Education

| Penod of probation, if

any

B

Two Year
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69 QUALIFICATION, PAY, DUTIES AND RECRUITMENT OF TEACHING POSTS

[9] Professor (Education) (Direct Recruitment)

1

| Name of the Post

profassor (Education)

3

2

Number of Posts

As per sanction strendth

{ Classification

Class 1

L

Scale of Pay

6Lh CPC: PB-4 (37400 - 67000) with Grade Pay 10000
Tth CPC: Level 14 (1,64,200)

T

Educational and other
gualification required
for direct recruits

Essential.

(1) Post Graduate Degree in Arts [Humanities [Sciences
/Commerce with a minimum of 55 % marks (or an equiv-
alent grade in a point scale wherever grading system 15
followed)

(2) Post Graduate Degree in Education (M.Ed.) with minimum
55 % marks. (or an equivalent grade in a point scale wher-
ever grading system is followed)

(3) Ph.D. Degree in Education

Expenence:

(1) An Associate Professor or above wha has a minimum 10

years of teaching experience in Department of Education

at University level/ College of Education and/ or as a
| Teacher Educatorin institution of Teacher Education with
PG Teacher recognition and/ or research experience at
equivalent level at the University/ Mational Level/ State
Level Institutions with evidence of having successfully
guided doctoral candidates; or

(2) Anoutstanding professional having a Ph.D.degreein Edu-
cation from any academic institutions, Industry, who has
made significant contnibution to the knowledge in the
field of Education, supported by documentary evidence
provided hefshe has ten years experience.

(3) Published work of high quality, actively engaged research
with evidence of published work with a mimimum of 10
research publications in the peer reviewed ar UGC listed
journals and a total research score of 120 as per the cnte-
ria given in Appendix Il, Table - 2, UGC Regulations-2018.

J Period of probation, if
| any

|
| Two Year
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69 QUALIFICATION, PAY DUTIES AND RECRUITMENT OF TEACHING POSTS

[10] Duties of University Teachers

(1) Teaching (Number of classes taught / total classes assigned which in-

Cludes sessions on tutonals, lab and other teaching related activities)
Shall be more than 80 %

(2) He/She shall be invotved in atleast three activities of the University like
ddministration /fexamination /research /Book wriung /E-content MOOCs

Istart up /consultancy /co-curricular related activities / etc. as assigned
by the authority.

(3) The workioad of teachers shall not be less than forty hours a week. Teach-
ers shall devote at least Two hours per day for mentoning of students
(Mminimum Ffleen students per coordinator) for Community Development
{Extra-Curricular Activities) library consultation/research in case of Under-
Graduate Courses and/or at least Two hours peér day for research in case
of Post Graduate courses.

(&) Professors/ Associate Professors/ Assistant Professors involved in ad-

ministration/ extension work can devote two hours per week from the
teaching and learning hours.

(5) Every teacher shall follow code of professional ethics
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70 QUALIFICATION, PAY, DUTIES AND RECRUITMENT OF NON-TEACHING POSTS

Reg70  Qualification, Pay, Duties and Recruitment of Non-Teaching Posts

[1] Registrar

Name of the Post Registrar
Number of Posts o
Classification Group A

& Scale of Pay

6th CPC: PB-4 (37400 - 67000) with Grade Pay 10000
Tth CPC: Level 14 (1,44,200)

Whether Selection post

recruitment

5 Not Applicable
or Non selecton post
Not exceeding 57 years. 5 years tenure post on Deputation
. . (including Short Term Contract) for a period of 5 years
Age limit for direct . o
] (extendable by 5 years) or till attaining the age of 62 years

whicheyer is earlier, or as fixad by State Government issued in
this regard from time w time.

Educational and other
7 gualification required
for direct recruits

Essential:

Master's Degree with at least 55 % of the marks or an
equivalent grade in a point scale wherever grading system is
followed,

Expenence:

{1) At least 15 years of experience as Assistant Professor in
the Academic Level 11 (AGP 7000) and above or with 8
years of service in the Academic Level 12 (AGP B000) and
above including as Associate Professor along with 3
years experience in educational administration; or

{2) Comparable experience in research establishment and/
or other institutions of higher educatian; or

(3) 15 years administrative experience of which 8 years shall
be as Deputy Registrar or an equivalent post.
Desirable:

(1) Qualification in the area of Management/ Engineering |
Law.

(2) Experience in computerized administration/ legal/
financial/ establishment matters.
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70 QUALIFICATION, PAY, DUTIES AND RECRUITMENT OF NON-TEACHING POSTS

Whether age and
educational
8 qualifications Not apilicabl
. - ot applicable
prescribed for direct RE
recruits will apply to the
promouon
Perind of probation, if :
9 Not applicable
any
Method of recruitment:
whether by direct
recruitment or by : i ; . :
Direct recruitment, failing which on Deputation/ Transfer on
promaotion or by
; Deputation/ on Contract basis for tenure of up to 5 (Extendable
10 deputation/ transfer, : .
by 5 years) years or Lill attaimng the age of 62 years, whichever
grades and percentage | _ . ; ]
| 15 earher or as fixed by State Government from time to time,
of the vacancies tobe |
i filled by various
methods
DEPUTATION OR ON CONTRACT BASIS
| Officers under the Central/ State Governments/ Universities/
Recognized Research Institutes ar Institutes of national -
1
importance ar Govt. Laboratory or PSU. I
(1) Holding analogous post; [
2 (2) with at least 15 years' experience as Assistant Professor
In case of recruitment
inthe AGP of Rs.7000/-(Level 11 of the 7th CPC) and
by promotion/ by y .
) above or with B years of service in the AGP of
deputation/ transfer/
n , Rs.B000/-(Leve-12 of the 7th CPC) and abave including
| grades from which SRy :
I as Asspciate Professor a wil ; i i
| promotion/ deputation ; ; ralong with 3 years' experience in
educational administration; or
[ transfer 15 to be made
(3) Comparable experience in research establishment and/
or other institutions of higher education; or
(4) 15 years of administrative experience of which B years
shall be as Deputy Registrar (of which 3 years in the GP
of Rs 8700/-, Level 13 of the 7th CPC) or equivalent.
If a DPC exists, what is
| 12 o5 Mat Applicable '
the composition |
Circumstances in which i
13 | UPSCistobe consulted | Mot Applicable :
| in making recruitment |
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70 QUALIFICATION, PAY, DUTIES AND RECRUITMENT OF NON-TEACHING POSTS

.
|
|

14

Duties

(n

(2)

(3)
(4)

(s)

He/She has to work as member secretary of statutory
authorities and committees as defined in the Act /
Statutes |/ Ordinances / Regulations.

He/She has to work or execute the work as per the
direction of the Vice Chancellor for the smooth
administration of the University.

He/She Is custodian of the University,

He/She has to monitor the status of available grant and
shall communicate to State Government for grant and
new items.

He/She has to work as Applet Authority as per the RTI
Act 2005,

[2] Selection Committee Composition for Other Non teaching staff

[a] The committee in Regulation 43 shall recommend the qualification, pay,
duties of the required posts as per the guidelines of State Government

or prevailing norms.

[b] The Selection Committee for the post of Class 1 and 2 posts:

[i] The Vice Chancellor or his nominee who shall be the Chairperson of
the Committee.

[ii] An academician not below the rank of Professor to be nominated by

the Vice Chancellor.

[iii] Three experts in the subject/ field concerned to be nominated by

the Vice Chancellor.
[iv] Aperson belonging to the SC/ST/OBC/EWS/Minority/ Women/ Differently-

abled categories, if any of the candidates representing these cate-
gories is the applicant, to be nominated by the Vice Chancellor,

[v] At least four members, including two experts, shall constitute the
quorum.

[c] The Selection Committee for the post of Class 3 and 4 posts:

[i] The Vice Chancellor or his nominee who shall be the Chairperson of
the Committee.
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71 APPOINTMENT OF ADJUNCT FACULTY

[ii] Two experts in the subject/ field concerned to be nominated by the
Vice Chancellor.

[iii] Aperson belonging to the SC/ST/OBC/ EWS/Minority/ Women/ Differently-
abled categories, if any of the candidates representing these cate-
gories is the applicant, to be nominated by the Vice Chancellor.

[iv] At least three members, including two experts, shall constitute the
quorum.

Reg71  Appointment of Adjunct Faculty

[1] Target Groups:
Professionals, experts, officials and managers having experience of working
in:
[a] Teaching and research organizations supported by bodies like ICAR, IC-
SSR, CSIR, ICMR, DRDO, Central and State Universities, etc.

[b] Central and state public sector undertakings (PSUs), business corpora-
tions, NGOs and professional associations.

[c] Civil servants (IAS / IPS | officials from Central and Provincial Services)
and professionals & officials from professional councils and statutory
bodies like UGC and NCTE, both serving and retired;

[d] Skill training providers recognized by National Skills Development Cor-
poration and [ or Sector Skill Councils in their respective area for skills

education and training;

[e] NRIs and PIOs working with overseas academic, research and business

organizations or having a demonstrated interest in Teacher Education.

[f] skilled professionals working in organized and unorganized sectors kn-

own for their hands-on skilling techniques and expertise.

[2] Qualifications
Cangidate for adjunct faculty should satisfy the following norms
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71 APPOINTMENT OF ADJUNCT FACULTY

[a] For Canventional Higher Education Courses:

[i] Should have the minimum qualifications as prescribed in the regu-
lations framed by UGC / respective statutory council / IITE from time
to time. OR

[ii] A person of eminence with or without a postgraduate or Ph.D. qual-

ifications
[b] For Skill based Courses:

[i] Should be an accomplished professional / expert in his chosen field
of discipline and may not necessarily possess qualifications pre-
scribed under UGC regulations. OR

[ii] Should be a certified professional, for teaching and training on Na-
tional Occupational Standards under NSQF, by the Sector Skills Coun-
cil for teaching respective trade / job role.

le] In addition to the above, it is expected that the adjunct faculty in both
the above streams would be an accomplished scholar in his area of spe-
cialization and his association would add value to the academic pro-

grammes he is associated with.
[3] Selection Criteria:

[a] Adjunct Faculty will be appointed by the Vice Chancellor. The Vice Chan-
cellor may ask for the opinion to the committee of Regulation(43). Period
of empanelment will vary from 6 months to 3 years as decided by the Vice
Chancellor on mutually agreed terms and conditions.

[b] The strength of Adjunct faculty may not exceed 25 % the sanctioned

strength of faculty at any time.

[4] Honorarium:
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72 APPOINTMENT OF VISITING TEACHER

[a] He/She will be provided an honorarium of Rs. 1000/- (Rs. One Thousand
Only) per lecture to @ maximum of Rs. 4000/- (Rs. Four Thousand Only)
per day of service subject to a maximum ceiling of Rs, 1,00,000/- (Rs.

One Lakh Only) per month.

[5] Roles and Responsibilities:

(a] He/She shall be actively involved in Conventional Higher Education Courses

or Skill based Vocational Courses or Research Courses or Training or Re-

search or Services.

[6] The appointment may be terminated by the Hon'ble Vice Chancellor at any
time if the work of the appointed person is not found satisfactory or in case of

no requirement of his/her service with one month notice period or remaining

period, whichever is less.

[7] The appointad person shall have to follow the code of conduct (Ordinance -

12) and disciplines in the University.

Reg72  Appointment of Visiting Teacher

[1] The teaching load where the requirement is not on regular basis as a perma-

nent faculty may be engaged with visiting teacher with prior approval of the

Vice Chancellor before the beginning of the academic term.

[2] He/She will be provided an honorarium of Rs. 500/- (Rs. Five Hundred Only)
per lecture and Rs. 150/- (Rs. One Hundred Fifty Only) per practical.

[3] The eligibility and scope of work of visiting faculty shall be considered and

approved by the committee of Regulation (43).

[4] The visiting teacher shall have to follow the code of conduct (Ordinance - 12)

and disciplines in the University.
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74 APPOINTMENT OF PROJECT FELLOW, CONSULTANT AND ADVISOR

Reg73  Appointment of Contractual and Adhoc

[1] The posts which are recommended by the committee of Regulation (43) can
be filled as Contractual or Adhoc till the sanction obtained from the State

Government.

[2] The appointed person shall be bound to work for Monday - Saturday and in

case of requirement Sunday also.

[3] The pay, allowances, qualification, and job respansibilities shall be decided

by the committee of Regulation (43).

[4] After the duration stated in the appointment order, the appointment shall be

terminated automatically without any further notice.

[5] The appointment may be terminated by the Hon’ble Vice Chancellor at any
time if the work of the appointed person is not found satisfactory or in case of

no requirement of his/her service with one month notice period or remaining

period, whichever is less.

[6] The appointed person shall have to follow the code of conduct (Ordinance -

12) and disciplines in the University.

[7] The appointed person for the academic work shall be responsible to complete

the teaching and assessment work of the semester even after the completion

of their tenure.

[8] He/She will not be entitled to get any type of certificates except experience

certificate and salary certificate.

Reg74  Appointment of Project Fellow, Consultant and Advisor

[1] The Project Fellow, Consultant and Advisor may be appointed if the committee

of Regulation (43) recommend such requirement. M
A%
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74 APPOINTMENT OF PROJECT FELLOW, CONSULTANT AND ADVISOR

[2] The appointed Person/Firm shall be bound to work on Project basis.

[3] The pay / fees, qualification/eligibility, and job responsibilities shall be rec-
ommended by the committee of Regulation (43) to the University.

[4] After the duration stated in the appointment order, the appointment shall be

terminated automatically without any further notice.

[5] The appointment may be terminated by the Hon'ble Vice Chancellor at any
time if the work of the appointed person/Firm is not found satisfactory or in
case of no requirement of his/her service with one month notice period or

remaining period, whichever is less.

[6] The appainted person/Firm shall have to follow the code of conduct (Ordi-

nance - 12) and disciplines in the University.

[7]1 He/She will be entitled to get project completion certificate.
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75 QUARTERLY PAR FOR NON TEACHING

Reg7?5  Quarterly PAR for Non Teaching

[1] Name:

[2] Designation:

[3] Quarter: Month

[4] Date of Presentation:

[5] Time of Presentation:

[6] Mobile Number:

[7] Email Id:

[8] Main Duties

[a]

[b]

[c]
[d]

[el

[9] Goals - Achievements

(1)
(2)
()
(4)

(1)
()
(3)
(4)

[10] Self Assessment ( 1 - Extremely dissatisfied, 2 - Dissatisfied, 3 - Neutra, & -

Satisfied, 5 - Extremely satisfied)
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75 QUARTERLY PAR FOR NON TEACHING

Completion of works

Quality of works

Adherence to work
related procedures

Ability to make work
decisions

matters

Ability to coordinate work .

(1] Participation in various committees

University |

Branch |

Any Other

[12] Best Practices

| University
|

|
Branch

Any Other :

[13] Involvement in Professional Readiness

‘ University
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75 QUARTERLY PAR FOR NON TEACHING

Branch

‘ Any Other
|.

P —g—————

Date:
Place:

Signature of Applicant

s
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76 QUARTERLY FAR FOR TEACHING STAFF

Reg76  Quarterly FAR for Teaching Staff

[1] Name: _ ==

(2] Designation- -

[3] Subject Department

[4] Quarter: Month ____to

[5] Date of Presentation:

[6] Time of Presentation:

[7] Academic Qualification:

[8] Date of Appointment:

[9] Date of Confirmation: -

(10] Total Experience: =

[11] Period of Absence and Leave Type:

[12] Brief History of work (completed and ongoing) during the quarter:

[a] Allotted Assignments

[i] Curricular -
[ii] ~ ] e o o

[iii] Co-Curricular L == — -

[iv] — e

[b] Initiative Taken

[i] by University ——
[ii] - ~
[iii] by Department
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[iv] o . e

[v] by Individual . = — —

[vi] _ R

[c] Contribution in Assembly

(i] B S -

[ii] e - =
[iiil . _ .
[d] Any innovation introduced in the Institute
(il .
[ii] - —— S

[iii] S — . S

[e] Any New Experiment added in the Institute

[i] o _ e P o
[iil =
[iii] : _ -
[f] Any Step Taken for Resource Generation
(i] S
[iil
[iii] —— § —
[e] Any Contribution to Student Support
(i] = - — -
[ii]
[iii]
[h] Any Contribution to Enhance the Capacity Building of the University

(i] — . =
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76 QUARTERLY FAR FOR TEACHING STAFF

[ii] —
[iii]

[i] Publications

(Give total number and details of Local/State/National/International)
[i] Books

[ii] Articles

[iii] Research Papers

[ivl Chapters in Books
[v] Books Edited

[il Details regarding applications forwarded for various posts at another
institute:

[i] Name of Institute:

[ii] Post:

[iii] Pay Scale: =

liv] Reason for Apply:

[13] Creation of ICT Mediated Teaching Learning Pedagogy, Content and Develop-
ment of New and Innovation Courses and Curricula.

[a] MOOCs developed in 4 quadrant (Per module/Lecture):
[b]
[c]
[d]

[14] Research Guidance
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76 QUARTERLY FAR FOR TEACHING STAFF

= .

[15] Curriculum Transaction Status:

Week e

Month

(a) Course: ~

(b) Subject and Name of Paper with Code:

(c) Name of Chapter:

(d) Number of Lectures (In Hours):

(e) Number of Practicals (In Hours): o

(f) Number of Guidance (In Hours):

(g) Remarks:

Date: Signature of Applicant

Place:

h
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77 CAREER ADVANCEMENT SCHEME (CAS)

Reg77  Career Advancement Scheme (CAS)

(1] UGC Regulations on Minimum Qualifications for Appointment of Teachers and
Other Academic Staff in Universities and Colleges and Measures for the Main-
tenance of Standards in Higher Education, 2018 shall be followed for the pro-

motion of teachers under Career Advancement Scheme (CAS).

[2] The Internal Quality Assurance Cell (IQAC) shall act as the documentation
and record-keeping Cell for the institution, including assistance in the de-
velopment of Assessment Criteria and Methodology Proforma based on the
UGC Regulations on Minimum Qualifications for Appointment of Teachers and
Other Academic Staff in Universities and Colleges and Measures for the Main-
tenance of Standards in Higher Education, 2018. The IQAC may also intro-
duce, wherever feasible, the student feedback system as per the NAAC guide-
lines on institutional parameters without incorporating the component of the

students’ assessment of individual teachers in the Assessment Criteria and

Methodology Proforma.

[3] The “Screening-cum-Evaluation Committee” for CAS promotion of Assistant

Professors:

(a] For Umiversity teachers:

[i] The Vice Chancellor or his/ her nominee shall be the Chairperson of
the Committee,
[ii] The Dean;
[iii] The Head of the Department, and
[iv] One subject expert in the subject concerned nominated by the Vice
Chancellor from the University panel of experts.
[b] For College teachers:

[i] The Principal of the college;
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77 CAREER ADVANCEMENT SCHEME (CAS)

[ii] Head /Teacher-Incharge of the department concerned from the col-
lege;
[iii] Two subject experts in the subject concerned nominated by the Vice

Chancellor from the university panel of experts;

[c] The quorum for these committees in all categories shall be three which

AV

will include one subject expert/ university nominee.
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28 PERFORMANCE BASED APPRAISAL SYSTEM FOR TEACHERS

Reg78  Performance Based Appraisal System for Teachers

]

part A - Self Information

(1) Name of Faculty: -
(2) Father's Name: _ R
(3) Department: — B R

(4) Present Designation and Pay band: S

(5) Date of first appointment: _ ~ ERepa
(6) Date of last promotion: = —

(7) Which position and Pay Band are you an applicant under CAS?

(8) Date of eligibility for promotion: e
(9) Date and Place of Birth: ; S

(10) Sex: = S _ ) —
(11) Marital Status: —

(12) Nationality: — i _ D= —
(13) Category: _ i ~

(14) Address for Communication:

Mobile: Email :

(15) Permanent Address:
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78 PERFORMANCE BASED APPRAISAL SYSTEM FOR TEACHERS

(16) Performance Appraisal Report for the period:

(17) Academic Qualifications (HSC till Post Graduation)

Examination

Board/ University

year of
Passing

%

Class

Subjert

HSC

UG

B.Ed.

M.Ed.

(18) Academic Qualifications (Research Degrees)

PR

Degrees

Title

I
Date of Award

Uriversity

M.Phil.

Ph.D./ D.PRIL

D.Sc./ D.Lit

(19) Appointments held before joining IITE.

4v)
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o 78 PERFORMANCE BASED APPRAISAL SYSTEM FOR TEACHERS

— - — e
| |

| Diier | Biace | U9
Designation Name of Employer . i_w iF | Saed . with Reason of Leaving
| Joining | Leaving |
L | | Grade Pay
——— - —_— e . + 4
| ‘ l
— . N R (E———
k- | | J
| | I |
L N
(20) Posts held after appointment in IITE
| T v — SOy
' Designation Sesariment ! Datecf | Datecf | Salary with Grade !
| . joining I Leaving PB)"_ |
| | | |
B | ’.
|
| |,
. ! .
|
(20) Period of teaching experience
PG Classes (in | UG Classes (in ]

Years) Years)

(21) Research Experience excluding years spent in M.Phil / Ph.D.

In Years

(21) Fields of Specialization under the Subject / Discipline.
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78 PERFORMANCE BASED APPRAISAL SYSTEM FOR TEACHERS

(a)

(b)

(22) Academic Staff College Orientation / Refresher Course attended:

Name of the Course [
Summer School

Place

Duration

Sponsoring Agency

Date:

Place:

Signature of Applicant

Y\X(_w”
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78 PERFORMANCE BASED APPRAISAL SYSTEM FOR TEACHERS

(2]

Part B - Academic Performance Indicators

Category 1 - Teaching, Learning and Evaluation related Activities

[a] Work plan and achievement:

Task to be | ) :
| Deliverables Actual Achievement

performed _ |

[b] During the period under report, do you believe that you have made any
innovation / best practices / extra ordinary contribution? If so, please

give a verbal description (within 100 words):
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78 PERFORMANCE BASED APPRAISAL SYSTEM FOR TEACHERS

[c] Imitiatives taken:

Iniuiative by

University

Initiative by ]
Department

Imitiative by

Individual

(d] Contribution in Assembly:
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[e] Curricular Activities: Lectures(L), Seminars(S), Tutorials(T), Practicals(P),
Contact Hours(C) (Give semester wise details, where necessary)

———— A — —

. % of class
, | Hours per
SN0 Course [Paper Level | Mode of Teaching l week | Taker a5 por
| documented
| allored
L - record
1 e —— ——— — —=—
|
— _ | = ! — = 1 S—
|
| | |
| |
A i - % L
= B — ! = -
—_— API Score |
b 1
Class taken (Max 50 for 100 % performance and |
(@) ' proportionate score upto 80 % performance, below
which no score may be given)
_+—

(b)  Teaching Load in excess of UGC norms (Max Score 10) |

[f] Reading / Instructional material consulted and additional knowledge re-
sources provided to students

T -

Additional Resnurce
S.No. Course [Paper Consilted

Prescrnibed
Provided |
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78 PERFORMANCE BASED APPRAISAL SYSTEM FOR TEACHERS

AP| Scere based on Preparation and imparting of knowledge / instruction APl Score

as per curnculum and syllabus enrichment by providing additional

resources to students (Max. Score 20)

[g]

Creation of ICT Mediated Teaching Learning Pedagogy and Content De-
velopment of new and innovative courses and curricula or Use of Partic-
ipatory and Innovative Teaching - Learning Methodologies, updating of
Subject Content, Course Improvement etc.

5 No.

Short Description APl Score

MOOCs

i
Total Score {Max Score: 20) | ‘
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78 PERFORMANCE BASED APPRAISAL SYSTEM FOR TEACHERS

[h] Examination duties assigned and performed.

[ |
S.No ‘ Type of Examination Dut Duties Azslgned Extent to which | APl |
No. | e of Examination Duties uties Assign

l | . carried out (%) 1 Score |

| | | | '

e i \\ 5

., | | |

| | | |

L

' 1 | .

\ | Total Score (Max Score: 25) ’ | ‘

Category 2 - Co-Curricular, Extension, Professional Development related

Activities

[a] Please mention your contribution to any of the following:

s.No. | Type of Activity

I

Average Hrs[Week

APl Score |

| (1) Extension, Co-curricular and
| field based activities

B -

Total (Max: 20)

(2) Cantribution to Corporate Life

and Management of the Institution I

vearly | Semestar wise
responsibilities

APl Score
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Total (Max: 15) %
{3) Professional Development
| . APl Score
Activities |
Total (Max: 15)

P

Total Scare ((1)+(2)+131) (Max: 25)

Category 3 - Research, Publications and Academic Contributions

[a] Published Papers in Journals

|
| | Whether '
peer No. of ! Whet l |
er you
‘ Title with ISSN /ISBN re- Co- | ” AP| |
SNa. lournal a are the main
page no. No. viewed? au- | Score
| | author?
Impact | thors
‘ ' factor |
| _ if any |
I* |
| | '
t .
| | |
| I |
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[b] Articles /Chapters published in Books

=

No. of
. Book Title, Whether Whether you
Title with ST ISSN /ISBN Co - i AP
SNo. | Editor & peer are the main
page no. : No. au- Score
Publisher re- author?
thors
viewed?
[c] Full Papers in Conference Proceedings
| ] Details of
| etails o Wheth
Title with ISSN /ISBN | No. of Co - Sl BT
S.No. . Conference M . are the main R
no. ; o
FREne Publications * " i authgr? S
|
[d] Books Published as single author or as editor
| |
; No. of |
Publisher & Wheth
Title with | Type of Boak S i Co - I Whether you AP
S.No. _ IS5N [1sBN peer are the main
page no. & Autharship | Score
| No. re- author?
thars
| viewed?
|
|
|
] —
|
M

Page 312




78 PERFORMANCE BASED APPRAISAL SYSTEM FOR TEACHERS

[e] Ongoing Research Projects and Consultancies

- B v e o0 S
Grant/ l
S.No, Title Agency Penod ol Sc
vibilieg (e, | ATV HEOe
—_ lakh)
(N . I | J
[f] Completed Research Projects and Consultancies
Whether
Grant/
Amount ptiey
S.No. Title Agen Period API
gency Mobilized (Rs. document [/ Scare
HH'IJ patent as
outcome
F e ]
| .
| ) /I ~
[g] Research Guidance
7 ; Degrae
5No. Number Enrolled Thesis Submitted API Scare
! Awarded
M. Phil or |
equivalent l
Ph. D.or ’
equivalent N i - —
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[h] Training Courses, Teaching - Learning - Evaluation Technology programmes,
Faculty Development programmes (not less than one week duration)

S.No. |

Programma

Duration

Orgamized by

|
I
| -

APl Score l
]
|

(il Papers presented in Conferences, Seminars, Workshaps, Symposia.

T

| Whether |
| international
! national |
| SNo. Title of the paper Title of Conference / [state |
| presented Seminar ete, Qrganizad by regional | e
! college or
! university
leval
|
| | -
| ‘ |l ‘
| 1 | {
[i] Invited Lectures and Chairmanships at national or international confer-
ence [ seminar etc,
[ ; | | whet_her | |
SN Title of Lecture | Title of Conlerence | |
%1 Academic Session Seminar etc. Organized by | intarnational APl Score .
l | [ national | |
| ! 1 —l
| ' ‘ \
: | | | |
| | |
' |
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[3] Summary of API Scores

78 PERFORMANCE BASED APPRAISAL SYSTEM FOR TEACHERS

l I Annual
Total - AP
Last —_— Average AP
_ are for
S.No. Criteria Academic Score for
Assessment
Year Pariad Assessment
fig .
Period
| Teaching, Learning and Evaluation related
| activities |
I Co-curricular, Extension, Prafessional
development etc.
S . - 3 e e
Tatal | = 1l
1l Research and Academic Contribution
(4]

Part C - Other Relevant Information

Please give details of any other credential, significant contribution, awards

received etc. not mentioned earlier.

S.Na.

Details (Menlion year, value elc. where relevant
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[5] List of Enclosures: (Please attach copies of certificates, sanction orders, pa-

pers etc. wherever necessary)

1 b

e
=

3 B
4 9
5 10

| certify that the information provided is correct as per records available with

the university and/or documents enclosed along with the duly filled PBAS

proforma.
Place: Signature of the faculty with
Date: Designation
Place:
Date: Signature of the HOD
Place:
Date: Signature of the Director/Principal

Note: The individual PBAS proforma duly filled along with all enclosures, sub-
mitted for CAS promotions will be duly verified by the University [ College as
necessary and placed before the Screening cum Evaluation Committee for as-

sessment / verification.
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Reg79  Performance Appraisal Report for Non Teaching Staff

Form of Performance Appraisal Report up to Class-| and Class-1l Administrative Em-

ployees of HTE.
(1]

Section | - Basic Information

(To be filled in by Establishment Branch)

(1) Name of the Employee reported upon :

(2) Designation:

(3) Department:

(4) Additional Responsibility, if applicable :

(5) Date of Appointment :

(6) Quarterly Performance Appraisal Report for the period:

(7) Date of Birth :

(8) Reporting and Reviewing Authorities:

S— -

Authority Name & Designation | Period Worked

-

Reporting
Authority

'Mf’] Page 317
)
©




79 PERFORMANCE APPRAISAL REPORT FOR NON TEACHING STAFF

' Reviewing
' Authority

(9) Period of absence due to on leave other reason(S):

l Period Specify Type of Leave Remarks

(10) Training Programs attended:

 Date from Date to Institute . Subject

n
1

(11) Please give the details if the officer had held the additional charge of
any other post for three months or more:

' The name of branch and name |

S.No.  Date from Date to

|

Il of post

[ i

| ‘
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— —————

I
' N——

(12) Overall Grade of last three year's Performance Appraisal Report:

S.No.

Period

- Overall Grade

(13) Details of PAR for the year

(Previous Year) which

has not been reported or reviewed by him/her.

Activity To be done Done Not Done
Reporting
Reviewing |
|
Date: Signature on behalf of
Place: Establishment Branch

e

Page 319



79 PERFORMANCE APPRAISAL REPORT FOR NON TEACHING STAFF
(2]

Section Il - Self-Appraisal

(1) Brief description of duties : (Objectives of the position you hold and the

tasks you are required to perform, in about 100 words)

(2) work plan and achievement:

Task to be , _
Deliverables Actual Achievement
performed

————— - —

—

\b&ivr/ Page 320




79 PERFORMANCE APPRAISAL REPORT FOR NON TEACHING STAFF

(3) During the period under report, do you believe that you have made any
extra ordinary contribution? E.g. You may mention any awards or honors
received. (Resulting in Significant benefits to the public and/or reduc-
tion in time and costs) If so, please give a verbal description (within 100

words):

(4) What are the factors that hindered your performance?

(5) Involvement in Professional Readiness

University

Branch

Any Other

A
M;e 321
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(6) Declaration:

S.No. | Activities ' Detail Date

Have you field your immovable property return

I| of previous year before 31st January? Yes/No

| PARS of how many subordinate employees for

previous year have to be assessed by you?

PARS of how many subordinate employees for

3 previous year have been assessed and sent to

the reviewing officer before 15th June?

(7) Self Assessment ( 1- Extremely dissatisfied, 2 - Dissatisfied, 3 - Neutra, 4
- Satisfied, 5 - Extremely satisfied)

é Completion of works ‘

|
| Quality of works ‘

- Adherence to work

|
| related procedures

Ability to make work

decisions

Ability to coordinate work
matters

(8) Participation in various committees

University

Branch |

Any Other
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(9) Best Practices

University

- _—

Branch
|

£ El e =

Any Other

(10) Additional Charges: If you have held the additional charge of any other
post for 3 months or more, please attach Annexure with following details:
(1) Name and Post of the officer Reported upon:
(2) Duration of holding additional charge:
(3) Achievements under additional charge:

(4) Any extra ordinary contribution:

Date: Signature of

Place: Officer reported Upon

%‘Wﬁ‘ge 323
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(3]

Section |1l - Appraisal by Reporting Officer

(1) Please state whether you agree with the responses relating to the ac-
complishments of the work plan and unforeseen tasks as filled out In
Section I If not, please furnish factual details. YES/NO.

(2) Please comment on the claim (if made) of extra ordinary contribution by

the officer reported upon.

(3) Has the officer reported upon met with any significant failures in respect
of us work or if any disciplinary action has been taken, during the year

under repont? If yes, please Furnish factual details. YES/NO

. R
P
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(4) Assessment of work output (Grades Should be assigned on a scale of 1-
10, in whole numbers, with 1 referring to the lowest grade and 10 to the

best grade). (40 Marks)
_ - Initial of |
Reporting Reviewing .
S.No.  Activity . . Reviewing
Authority  Authority -
Authority

- —_— —g= — — e —

‘ Accomplishment of planned
work
2 Quality of Output

Accomplishment of

— — = e

extraordinary work

4 Analyucal ability

(5) Assessment of personal Attributes (Grade should be assigned on a scale
of 1-5, in whole numbers, with 1 referring to the lowest grade and 5 to
the best grade). (30 Marks)

: Initial of
Reporting Rewviewing

S.No. Actwity _ Reviewing
Authority  Authority

Authority
1 Atitude towork 1 ) I Fclvesi
| -2 : Sense of responsibility . i 1 —
: I;lt;.vr—{:'-ersonal relation and i _— e —
! emotional stability
b . Communication skills i = _ |
5 Moral courage i t
6 - Leadership qualities == T —_— }|
Al
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(6) Assessment of Function Competency (Grades should be assigned on a
scale of 1-5, in whole numbers, with 1 referring to the lowest grade and

5to the best grade). (25 marks)
B L _ o Initial of
. Reporting | Reviewing _
3.No. | Activity ) . Reviewing
Authority | Authority Authorlty
| , Knowledge of laws/
rules/procedures/ IT skills
2 Decision making ability
.3 Initiative |
= = = {
4  Coordination ability | l
e - == ——— 4 4
Ability to motivate and Team ' i
! spirit ' '
(7) Assessment of Organization Discipline (5 mMarks)
[ | ' Reporting
' S.No. | Activity ,
' Authority
: Filed or not filed the immovable property return |
_i before 31'st January? If yes 2 mark, otherwise 0 mark. |
Has the officer reported upon sent his/her PAR of
2 | the current year before 15th May to the reporting
officer? If yes 1 marks, otherwise 0 mark. . .
= i !
| Has the officer reported upon sent PAR of the :
subordinate employees for the previous year to the
3 | concerned reviewing officer before 15th Jun.? If 85%
or more PAR’s are sent, give 2 marks otherwise give
0 mark. -
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(8) Integrity: Please comment on the integrity of the officer.

(9) Pen picture by Reporting Officer, Please comment (ln about 100 words)
on the overall qualities of the officer including areas of strengths and
lesser strengths and his attitude towards weaker sections and ability for

field / Secretariat.

(10) Recommendation for domain assignment (Please tick mark any four) :

'i |
Culture and | . | | Legislative and Project
: Establishment
information [ Court matter Planning
| _ Project |
Accounting | Fieldwork | I
| management
| lnquiry Matter Service Matter | Co-ordination

(11) overall assessment (Total Marks on the basis of cols. 4 to 7 out of 100.)

Date: Signature of
Place: Reporting Officer
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(4]

Section IV - Review

(1) Do you agree with the assessment made by the reporting officer with
respect to the work output and the various attributes and extraordinary
achievements and/ or significant failures in section II1? (In case you do
not agree with any of the numerical assessments of attributes please
record your assessments in the column provided for you in that section

and initial your entries). YES/NO

(2) In case of difference of opinion details and reasons for the same may be
given,

(3) Comments, if any, on the Pen Picture written by the Reporting Authority.

(4) Overall assessment (Total Marks on the basis of cols. 4 to 7 out of 100 in

Section 3). (If the reviewing officer differs from reporting officer).

Date: Signature of

Reviewing Authority
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Reg80  Leave benefits for University Employees
[1] This regulation shall be applicable to all the permanent University employees.
[2] Right to Leave
[a] Leave is a permission granted by the competent authority, at its discre-
tion to the employee, to remain absent from duty.

[b] Leave shall not be claimed as a matter of right.

[c] The leave application of teacher shall include the allotment of teaching

load to other staff with their sign or alternate arrangement.

[d] The leave application of Branch Head shall include the on going work

and completion plan.

[e] The leave application shall contain the date and time of submission and
shall be applied at least three days before. In case of fewer than three
days of application, the decision of leave approval may not be informed

before the date of leave.

[f] Leave shall be availed with prior approval of the authorities. Leave should
always be applied for and sanctioned before it is taken, except in cases

of emergency and for satisfactory reasons.
[g] Leave of any kind cannot be claimed as a matter of right.
[h] The leave sanctioning authority may refuse or revoke leave of any kind.

[i] Leave sanctioning authority cannot alter the kind of leave due and ap-
plied for, except at the written request of the University Employee.

[j] Absence from duty after expiry of leave entails disciplinary action.
[k] Absence without leave will constitute an interruption in service.

[l] Astaffonleaveshould nottake up any service or employment elsewhere.

%ME/EBZQ O
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[3] Authority empowered to sanction Leave

[a] For the teaching staff:

[i] Application for leave other than casual leave shall be addressed to
the Director. Director shall forward this application to Registrar,
which will be presented to the Vice Chancellor. Vice Chancellor shall
be the competent authority to sanction such leave, except provision
is made in this regulation otherwise.

lii] Casual Leave of Director/ Professor/ Deputy Director shall be sanc-
tioned by the Vice Chancellor. Casual Leave of all other teaching staff
shall be sanctioned by the Head of the Department. Leave record for
the casual leave of teaching staff will be maintained by respective

Centre.
[b] For all other staff:

[i] Applications for leave other than casual leave shall be addressed
to the Registrar. It Shall be presented to the Vice Chancellor. Vice
Chancellor shall be the competent authority to sanction such leave,
except provision is made in this regulation otherwise.

[ii] Casual Leave of Registrar shall be sanctioned by the Vice Chancellor.
Casual Leave of all other staff shall be sanctioned by the Registrar.
Leave record for the casual leave of staff will be maintained by re-

spective Centre/ Department/ Branch.
[4] Consideration for sanctioning of leave on application

[a] In case, where applications for grant of leave are more in numbers, and
in public interest all applications cannot be granted, the authority com-
petent to grant leave while deciding the applications shall take into con-
sideration the following points, namely:

[i] The University employee who can be spared for the time being;
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[ii] The amount of leave due to the various applicants;

[iii] The amount and character of the service rendered by each applicant
since he last returned from leave;

[iv] Whether such applicant was compulsorily re-called from his leave;

[v] Whether such applicant has been refused leave in the public inter-

est;
[5] Grant of leave should not unduly deplete cadre

[a] Leave may not be granted of Registrar / Director / Deputy Director /
Branch Head / Head of the Department (COE) to an extent which would
deplete the strength of a service or department available for duty below
the essential minimum. The charge of the cadre may be given to another

employee by the Vice Chancellor in such case.

[6] Commutation of one kind of leave into another

[a] Atthe request of a University Employee, the authority which granted him
leave may commute it retrospectively into leave of a different kind which
was due and admissible to him at the time the |leave was granted, but
such commutation shall not be claimed as a matter of right by the Uni-
versity Employee.

[b] The commutation of one kind of leave into another shall be subject of
adjustment of leave salary on the basis of leave finally granted to the
University Employee. Any amount paid in excess shall be recovered or
any arrears due to him shall be paid.

Note: Extraordinary leave granted on medical certificate or otherwise
may be commuted retrospectively into leave not due as per provision of

regulation for Leave Not Due (Sr. No. 37).

[7] Combination of different kinds of leave
M@ 331
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[a] Except as otherwise provided in this regulation, any kind of leave under
this regulation may be granted in combination with or in continuation of
any other kind of leave.

Explanation: Casual leave which is not recognizing as leave under this
regulation shall not be combined with any other kind of leave admissible
under this regulation.

[8] Maximum period of continuous leave

[a] Unless University in view of the exceptional circumstances of the case
otherwise determines, no University employee shall be granted leave of

any kind for a continuous period exceeding three years.

[b] A University employee shall be deemed to have resigned from the service
if, he:

[i] is absent without authorization for a period of 180 days from the
date of expiry of sanctioned leave or permission : or

[ii] is absent from the duty for a continuous period exceeding three
years even if the period of the unauthorized absence is for less than
180 days. Provided that a reasonable opportunity to explain the rea-
son for such absence shall be given to the University employee be-

fore the provisions of sub-rule (8b) are invoked.

[9] Formal joining of duty at the end of leave with the intention of taking leave

again:

[a] Formal joining of duty at the end of leave with the intention of taking
leave again within a few days should not be permitted. The principle on
which the requirements of this regulation should be enforced is that no
deliberate or intentional evasion of the regulation should be permitted:
but so long as this condition is satisfied, it is at the discretion of the

competent authority to grant or refuse the leave.
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[10] Acceptance of service or employment while on leave:

[a] A University employee while on leave shall not take up any service or
employment elsewhere without previous sanction of the competent au-

thority.

[b] The leave salary of a University employee who is permitted to take up
employment under Government, other institute or a private employer
during leave shall be subject to such conditions as the University may
by order specify.

[c] A University employee who is on leave on Medical Certificate shall not
be permitted to undertake any service or employment elsewhere dur-
ing such leave. When a University employee on leave, whether with or
without leave salary, is allowed to take up under this regulation an em-
ployment in anather Government office, institution or any other employ-
ment, all leave salary shall be ipso facto cease on joining the new em-
ployment, other than work or service referred to in sub-rule (10a) of this

regulation.
[11] Application for leave

[a] An application for grant or extension of leave shall be made in Form 1(Sr.
No. 44) to the competent authority. The leave application shall contain
the date and time of submission and shall be applied at least three days

before.
[12] Leave account

[a] A leave account in the service book of each permanent employee shall

P
Page 333

be maintained by the establishment branch.

[13] Combination of holidays with leave:



80 LEAVE BENEFITS FOR UNIVERSITY EMPLOYEES

[a] When the day, immediately preceding the day on which an employee’s
leave begins or immediately following the day on which his/ her leave
expires, is a holiday or one of a series of holidays, the employee may
be permitted to leave his/ her station at the close of the day before, or
return to it on the day following such holidays or series of holidays.

[b] An employee who has availed of half day casual leave and then proceeds
on leave from the next day may be allowed to prefix half day's casual

leave to the leave.

[c] A compensatory leave granted in lieu of duty performed by a class &
employee on Sunday or a holiday for a full day granted to an employee
may be treated as a holiday for the above purpose.

[14] Verification of title to leave

[a] The grant of leave shall be subject to verification of leave account by
the Establishment Branch and modified sanction for the period of leave
shall be issued where necessary.

[i] No leave shall be granted to an employee until a report regarding
its admissibility has been confirmed by Establishment Branch in the
Form 1.

[ii] The Establishment Branch shall mention the balance of such leave
at his/her credit in the Form 1 and orders sanctioning earned leave

or hatf pay leave.
[15] Leave not to be granted in certain circumstances

[a] Leave shall not be granted to an employee whom a competent punishing

authority has decided to dismiss, remove or compulsorily retire from the

service.

[16] Repeated grant of leave on medical certificate within short intervals
“yr/ Page 334
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[a] When an employee applies for leave on medical certificate within short

[b]

[c]

intervals, the attention of the Medical Board or Medical Officer may be
drawn with a view to consider the period of absence necessary for his

complete recovery.

An employee shall be required to appear before the Medical Board or
Medical Officer, at the discretion of the Vice Chancellor.

Leave on Medical grounds to the employee may be granted on produc-
tion of a Medical Certificate in Form-3 (5r. No. 45) issued by a Civil Sur-
geon or an authorized Medical Attendant or the Registered Medical Prac-

titioner.

[17] Conditions governing issue of Medical Certificate

[a]

(b]

[c]

[d]

A Medical Officer shall not recommend the grant of leave in any case in
which there appears to be no reasonable prospect that the employee

concerned will ever be fit to resume his duties and in such cases, the

opinion that the employee is permanently unfit for service shall be recorded

in the medical certificate.

The Vice Chancellor, at its discretion, secure a second medical opinion
by requesting a Government Medical Officer, not below the rank of Civil
Surgeon, to have the applicant medically examined on the earliest pos-
sible date and forward the ariginal medical certificate produced by the
applicant to the Medical Officer by whom he /she is to be re-examined.

The Medical Officer shall express an opinion both as regards to the facts
of the illness and as regards the necessity of leave required to be rec-
ommended and he shall either require the applicant to appear before

him.
An employee who has been granted leave on a medical certificate shall

return to duty only after producing a medical certificate of fitness in
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Form-4 (Sr. No. 46).
[18] Medical Certificate not to confer right to Leave

[a] The grant of a medical certificate under this regulation shall not confer
upon the concerned employee any right to proceed on leave. The cer-

tificate shall be forwarded to the Vice Chancellor to grant the leave and
the order of the Registrar shall be awaited.

[19] Leave in case of an employee unlikely to return to duty

[al When the Medical board/officer has reported that there is no reasonable
prospect that a particular employee shall ever be fit to return to duty,
leave shall not necessarily be refused to such em ployee. The leave may

be granted, if due, by the Vice Chancellor to grant leave subject to the
following conditions:

[i] If the Medical board/Officer is unable to say with certainty that the
employee will never again be fit for service, leave not exceeding
twelve months in all may be granted and such leave shall not be
extended without further reference to Medical board/Officer:

[ii] If an employee is declared by a Medical Board/Officer to be com-
pletely and permanently incapacitated for further service, leave or
an extension of leave may be granted to him after the report of the
Medical Board/Officer has been received, provided such leave is due

to him and the amount of leave as debited to leave account does not
exceed six manths from the date of the report.

[b] An employee who is declared by a Medical Authority/Officer to be com-
pletely and permanently incapacitated for further service shall

[i] if he is on duty, be invalided from service from the date of relief of
his duties, which shall be arranged without delay on receipt of the
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report of the Medical Authority/Officer. If, however, he is granted
leave he shall be invalided from service on the expiry of such leave.
[ii] if he is already on leave, he shall be invalided from service on the

expiry of that leave or extension of leave, if any, granted to him.

[20] Recall to duty before expiry of leave

[a] All orders recalling an employee to duty before the expiry of his leave
shall state whether the return to duty is optional or compulsory.
[b] Where the return to duty is optional, the employee shall not be entitled
any concession.
[c] Where the return to duty is compulsory, the employee shall be entitled
[i] if the leave from which he/she is recalled is in India, to be treated
as on duty from the date on which he starts for the station to which
he is ordered, and to draw
[A] travelling Allowance as per norms in this behalf for the journey;
and
[B] leave salary, until he joins his post, at the same rate at which he
would have drawn it but for recall to duty.
[ii] if the leave from which he is recalled is out of India
[A] to count the time spent on the voyage to India as duty for pur-
pose of calculating leave, and to draw
[B] the cost of change in return ticket as travelling allowance in this

behalf for the journey.

[21] Return from leave

[a] A University employee on leave shall not return to duty before the expiry
of the period of leave granted to him unless he/she is permitted to do

so by the authority, authorised to grant leave.
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[b] An employee who has been granted leave on Medical ground may not
return to duty until he has produced a medical certificate of fitness Form
4 (Sr. No. 46).

[c] An employee returning from leave is not entitled, in the absence of spe-
cific orders to that effect, to resume, as a matter of course, the post which
he held before going on leave.

[22] Absence after expiry of leave

[a] Unlessthe Vice Chancellor approves the extension of leave, an employee
who remains absent shall not be entitled to the leave salary for the pe-
riod of such absence and that period shall be debited against his leave
account as though it were half-pay leave, to the extent such leave is due
and the period in excess of such leave due being treated as extraordinary

leave.

[b] willful absence from duty after the expiry of leave shall render an em-
ployee liable to disciplinary action.

[23] Leave intervening treated as over-stayed

[a] The entire period (including Sundays and holidays) intervening between
the day on which the employee resumes duty shall be treated as over-

stayed.

[24] Permanent Teachers shall be considered as vacation staff and all other per-

manent staff shall be considered as non-vacation staff.
[25] Prefix / Suffix of Leave and Holidays to Vacation

[a] Vacation may be taken by vacation staff in combination with or in con-
tinuation of any kind of leave under this regulation :
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[i] provided that the total duration of vacation and earned leave taken

in conjunction, whether the earned leave is taken in combination

with or in continuation of other leave or not, shall not exceed the
amount of earned leave due and admissible to the employee at a

time.

[b] Vacation may either be prefixed or suffixed to [eave, but may not be both
prefixed and suffixed, nor may it be interposed between two periods of

leave.

[26] A vacation staff liable to be recalled at his own expense

(a) Avacation staff who leaves his place of duty during vacatien is liable to

be recalled thereto at his own expenses.

[27] Kinds of Leave for Permanent Employees of the University:

[a] Leave treated as duty;
[i] casual leave;
[ii] special casual leave;
[iii] duty leave;
[b] Leave earned by duty;
[i] earned leave;
[ii] half-pay leave;
[iii] commuted leave;
[c] Leave not earned by duty;
[i] extraordinary teave;
[ii] leave not due;

[d] Leave for academic pursuits (Only for Teachers);

[i] study leave;
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[ii] sabbatical leave;
[e] Leave on grounds of health;
[i] maternity leave;
lii] paternity leave:
[f] The Executive Council may grant, in exceptional cases, for the reasons to

be recorded, any other kind of leave, subject to such terms and condi-

tions as it may deem fit to impose.
[28] Casual Leave

[a] The total casual leave granted to a teacher shall not exceed twelve days
in an academic year (1st July to 30th June).

[b] Casual leave cannot be combined with any other kind of leave except
special casual leave. However, such casual leave may be combined with
holidays including Sundays. Holidays or Sundays falling within the pe-

riod of casual leave shall not be counted as casual leave.

[c] An Employee going on such leave is entitled to full pay including work
and conveyance during the period of such leave,

[d] Holidays and Su nday falling within the period of casual leave will not be
counted as casual leave.

[e] Employee should attend his/her duty at least half of their working hours

continuously in case of Half Casual Leave.

[f] Casual Leave cannot be accumulated and leave not availed of during any
particular academic year shall lapse at the end of that year.

[g] The Head of Department is empowered to sanction maximum three con-
secutive leaves of teachers. More than that shall be forwarded to the
Vice Chancellor through the Director of Centre for the approval.

The Registrar is empowered to sanction maximum three consecutive lea-
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ves of all non teaching staff.

More than that shall be forwarded to the Vice Chancellor forthe approval.
Important Note: More than three casual leaves shall be asked for un-

avoidable situation only.

[29] Special Casual Leave

[a] Special casual leave to the extent mentioned below, may be granted;

li] To undergo sterilization operation (vasectomy or salpingectomy) un-
der family welfare programme. Leave in this case shall be restricted
to six working days; and

[ii] To afemale teacher who undergoes non-puerperal sterilization. Leave
in this case shall be restricted to 14 days.
[b] The special casual leave shall not accumulate, nor can it be combined

with any other kind of leave except the casual leave. It may be granted
in combination with holidays or vacation by the sanctioning authority on

each occasion.

[30] Duty Leave

[a] Duty Leave of the maximum of 20 days in an academic year may be
granted for the following purposes:
[i] Attending Orientation Programme, Refresher Course, Research Met-
hodology Workshop, Faculty Induction Programme, Conference, Short
Term Courses, Symposia and Seminar, as a delegate with the prior
permission of the university;
[ii] Delivering lectures in institutions and universities at the invitation

of such institutions or universities with prior approval of the Vice

%Wﬂ
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[iii] Working in another Indian or foreign university, any other agency,
institution or organisation, with prior approval of the Vice Chancel-
lar;

[iv] Participating in a delegation or working on a committee appointed
by the Central Government, State Government, UGC, DST, NCTE, RCI,
CBSE, NIOS, NCERT, GCERT, GSEB, SEB, SSA, Textbook Board, or any
other similar academic body;

[v] To conduct examination of other university/ Public Service Commis-
sion/ Board of Examination or any other similar body/ institution;

and

[b] The duration of leave should be such as may be considered necessary
by the sanctioning authority on each occasion.

[c] The leave may be granted on full pay, provided, that if the teacher re-
ceives a fellowship or honorarium or any other financial assistance be-
yond the amount needed for normal expenses, he/she may be sanc-

tioned duty leave on reduced pay and allowances.

[d] Duty leave may be combined with earned leave, half pay leave or ex-

traordinary leave, or Casual leave.
[e] Clarification:

Ifany employee shall be nominated/deputed/work assigned/ nominated

by the office order of the university then he/she shall be considered an
- duty.

[31] Earned Leave

[a] [i] Avacation staff employee shall not be entitled to any earned leave

p’

in respect of duty performed in any year in which he avails himself
of the full vacation.
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(il

[iiil

[iv]

[v]

[vi]

Earned leave admissible to a vacation staff shall be 1/3rd of the pe-
riod of the vacation days, if any, during which he/she shall be re-
quired to perform duty during the vacation.

Provided that such leave shall not be admissible to an employee for

the first year of his service and wha is notin permanent employment.

[A] The admissible Earned Leave shall not be more than 30 days in
a year.

[B] The work done by the staff and his/her full day presence during
the vacation shall be certified by the Director of the Centre.

[c] The establishment department shall issue an order for the earned
leave to be book in his/her service book after the prior approval
of the Vice Chancellor.

[D] For purposes of computation of the period of actual service, all
periods’ of leave except casual, special casual, and duty leave,
shall be excluded.

(E] The vacation staff shall be allowed to utilize the earned leave
from his/her balance, with prior approval of the Vice-Chancellor
during the service period.

A non-vacation permanent employee shall be entitled to earned leave

at the rate of 15 days for each half year. This shall be credited in ad-
vance to the leave account of the employee on first January and first
July of every year.

The credits under para (31(a)iii) and (31(a)iiC) shall be reduced by
1/10th of the period of extraordinary leave only availed of during
the previous half year, su bject to a maximum of 15 days.
Encashment of earned leave shall be ap plicable to only non vacation

permanent staff.
Encashment of Earned Leave of permanent non-vacation employee

P Vr/ 43
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shall be maximum of three hundred days or as per the norms of the
State Government.

[b] In case of a non-vacation employee who is permanently appointed dur-
ing the half-year, earned leave shall be credited to his leave account at
the rate of two and half days for each completed calendar month of ser-
vice.

[c] The earned leave at the credit of the employee on the close of the half-
year shall be carried forward to the next half year, subject to the condi-
tion that the earned leave so carried forward plus the credit for that half
year shall not exceed three hundred days.

[d] The earned leave at the credit of the employee on the close of the half-
year shall be carried forward to the next half year, subject to the follow-
ing conditions:

[i] In the case of a non vacation employee, having at his credit earned
leave of 285 days or less as on 1st January or 1st July of a year earned
leave of 15 days or proportionately less in respect of retiring persons
or those leaving service during the next half-year, shall be credited

to his leave accounts in advance.

[e] The credit for the half-year in which a non vacation employee is due for
retirement from service or resigns shall be afforded only at the rate of
two and half days per completed calendar month in the half-year up to
the date of retirement or resignation. If the leave availed of is more than
the credit so due to him necessary adjustment shall be made in respect

of leave salary overdrawn, if any.

[f] Alt credit in the leave account shall be made only for complete days, the
fraction being rounded off to the nearest day.

[g] When a nonvacation employee is removed or dismissed from the service

or dies wjile in service, credit of earned leave shall be allowed at the rate
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of two and half days per completed calendar month in the half-year in
which he/she was removed or dismissed from service or dies in service.
When the quantum of earned leave is more than the leave enjoyed, the

over payment of leave salary shall be recovered.

[h] Earned Leave may be sanctioned ordinarily to an employee on not more
than three occasions during a year, and the minimum period on each
occasion shall not be less than seven days inclusive of holidays allowed
to be prefixed or suffixed. If the full period of seven days is not admissi-
ble in a given case, the authority sanctioning leave may, at its discretion

grant leave for a lesser period.

[i] Earned Leave may be granted to an employee for a period exceeding one
hundred twenty days, but not exceeding one hundred eighty days, if the
entire leave so granted for travelling abroad.

[i1 Subject to the provisions of sub-regulation (31e), (31h) and (31i), the max-
imum earned leave that may be granted at a time shall be one hundred
twenty days.

[32] Encashment of earned leave while availing of Leave Travel Concessions

[a] A non vacation employee shall be permitted to encash ten days earned
leave at the time of availing of Leave Travel Concession, subject to the

following conditions:
[i] the total leave so encashed during the entire service shall not ex-
ceed sixty days in aggregate;
[ii] earned leave of at least an equivalent duration is also availed of

simultaneously by the employee;

[iii] a balance of at least thirty days of earned leave is still available to
the credit of the employee after taking into account the period of
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livl the period of leave encashed shall be deducted from the quantum

of leave that can be normally encashed by him at the time of super-
annuation;

[b] the sanction to the encashment of earned leave shall be accorded by the
Vice Chancellor.

[33] An employee holding two positions:

An employee holding two positions, of which one is as a vacationing staff and
one is not, will not be deemed to serve as a vacationing staff.

[34] Half-pay Leave

[a] [i] An employee shall be entitled to Half Pay Leave at the rate of ten
days for each half year's service. This shall be credited in advance

to the leave account of the employee on first January and first July
of every year by the establishment branch.
[ii] If an employee is appointed during the half-year, Half pay leave shall
be credited to his leave account at the rate of 5/3 days for each com-
pleted calendar month of service. The Half pay leave at the credit of

the employee on the close of the half-year shall be carried forward
to the next half-year;

[iii] All credit in the leave account shall be made for complete days, the
fraction being rounded of to the nearest day.

[b] [i] The credit for the half-year in which an employee is due for retire-
ment from service or resigns shall be afforded only at the rate of 5/3
days per completed calendar month in the half-year up to the date
of retirement or resignation. If the leave availed of is more than the

credit so due to him, necessary adjustment shall be made in respect
of leave salary overdrawn, if any;
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[ii] when an employee is removed or dismissed from the service or dies
while in service, credit of Half pay leave shall be allowed at the rate
of 5/ 3 days per completed calendar month in the half-year in which
he was removed or dismissed from service or dies while in service.
When the quantum of Half pay leave is in excess of the leave enjoyed,
the over-payment of leave salary shall be recovered.

[c] Note:
Half-pay leave shall be combined with earned leave for calculating the
number of earned leaves in case the number of earned leaves are less
than 300 for purpose of encashment of leave at the time of superannu-
ation as applicable to the employees of the Government of India/ State

Government.
[35] Commuted Leave

[a] Commuted leave not exceeding half the amount of half pay leave may be
granted to an employee on medical certificate in Form-3 from Civil Sur-
geon or authorized Medical Officer or the Registered Medical Practitioner

subject to the following conditions :

[i] the Vice Chancellor is satisfied that there are reasonable prospects
of the employee returning to duty on expiry of the leave;
[ii] when commuted leave is granted, twice the amount of such leave is
debited against the half-pay leave due;

[iii] the authority competent to grant leave obtains an undertaking from
the employee that in the event of his voluntary retirement from ser-
vice he/she shall refund the difference between the leave salary
drawn during commuted leave and that admissible during half pay

leave.

[b] Commuted Leave up to 90 days may be allowed during the entire service,
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without production of a medical certificate, where such leave is utilized
for an approved course of study whether full time or part-time certified
to be in the public interest by the Vice Chancellor.

[c] Where an employee who has been granted commuted leave is permitted
to retire voluntarily without returning to duty, the commuted leave shall
be treated as half pay leave and the difference between the leave salary
in respect of commuted leave and half pay leave shall be recovered;
Provided that no such recovery shall be made if the retirement is by the

reason of ill-health incapacitating the employee for further service or in
the event of his death.

[d] Commuted Leave may be granted at the request of the employee even
though earned leave is due to him.

[e] An employee may be granted commuted leave also in case of sickness of
any member of his family who is dependent on him on the production of
medical certificate from the medical officer in the Form-5, appended to

these rules who i1s competent to issue such medical certificate in respect
of the employee himself.

[f] The minimum period of commuted leave sanctioned to an employee on
each occasion shall not be less than seven days inclusive of holidays
allowed to be prefixed and suffixed. If the full period of seven days is not
admissible or the medical officer has certified the necessity of leave less

than seven days, the Vice Chancellor, at its discretion may grant leave
for a lesser period.

[36] Extraordinary Leave

[a] Extraordinary Leave not exceeding thirty-six months in aggregate during

the entire service may be granted to a permanent employee in special

:?mstances:
o
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[i] when no other leave is admissible;

[ii] when other leave is admissible but the employee applies in writing
for the grant of extraordinary leave;

[b] Unless the Vice-Chancellor in view of the exceptional circumstances of
the case otherwise determines, no employee, shall be granted extraor-

dinary leave for a continuous period in excess of the following limits

[i] Nine months; except in the case of the period of suspension con-
verted into extraordinary leave.

[ii] Twelve months, where the employee who has completed one year of
continuous service is undergoing treatment for Cancer in an institu-
tion recognized for the treatment of such disease or under a Civil
Surgeon or a specialist in such disease.

[iii] Fifteen months, where the Government employee who has completed
one year continuous service is undergoing treatment for
[A] pulmonary tuberculosis or pleurisy of tubercular origin, in a recog-

nised sanatorium;
[B] tuberculosis of any other part of the body by a qualified tuber-
culosis specialist or a Civil Surgeon ;

[iv] Note: The concession of extraordinary leave up to fifteen months
shall be admissible also to an employee suffering from pulmonary
tuberculosis or pleurisy of tubercular origin who receives treatment
at his residence under a tuberculosis specialist recognized as such
by the State Administrative Medical Officer concerned and produces
a certificate signed by that specialist to the effect that he is under
his treatment and that he has reascnable chances of recovery on the
expiry of the leave recommended.

[c] Two spell of extraordinary leave, if intervened by a spell of vacation or

by any other kind of leave, shall be treated as one continuous spell of
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extraordinary leave.

[d] The Vice Chancellor may commute retrospectively period of absence with-
out leave into extraordinary leave.

[e] The extraordinary leave shall always be without pay and allowances. It

shall not count for an increment except in the following cases:

[il Leave taken on the basis of medical certificates:

[ii] Caseswherethe Vice-Chancellor is satisfied that the leave was taken

due to causes beyond the control of the employee, such as inability

to join or rejoin duty due to civil commotion or a natural calamity,

and the employee has no other kind of leave to his credit;
[iii] Leave taken for pursuing higher studies; and

[ivl Leave granted to acceptaninvitationto a teaching post or fellowship

or research-cum- teaching post or on assignment for technical or
academic work of importance.

[f] Extraordinary leave may be combined with any other leave except the

casual leave and special casual leave, provided that the total period of
continuous absence from duty on leave (including periods of vacation
when such vacation is taken in conjunction with leave) shall not exceed

three years, except in cases where the leave is taken on medical certifi-

cate. The total period of absence from duty shall in no case, exceed five
years in the entire service period of the individual,

[37] Leave Not Due

[a] Leave Not Due may be granted to a permanent employee subject to the
following conditions :

[i] the Vice Chancellor is satisfied that there is a reasonable prospect

‘)pf the employee returning to duty on expiry of the leave.

\
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[ii] Leave Not Due shall be limited to the half pay leave he is likely to

earn thereafter.

[iii] Leave Not Due during the entire service shall be limited to a maxi-
mum of three hundred sixty days out of which not more than ninety
days at a time and one hundred eighty days in all may be granted

without a medical certificate.

[iv] Leave not due shall be debited against the half-pay leave the em-

ployee may earn subsequently.

[v] The Vice Chancellor obtains an undertaking from the employee that
in the event of his resigning or voluntary resignation from service
without returning to duty, he shall refund the leave salary paid to
him.

[b] [i] Where an employee who has been granted leave not due, resigns
from service or is at his request permitted to retire voluntarily with-
out returning to duty, the leave not due shall be canceled, his resig-
nation or retirement taking effect from the date on which such leave
had commenced and the leave salary shall be recovered.

[ii] Where an employee who has availed leave not due, returns to duty
but resigns or retires from service before he has earned such leave,
he shall be required to refund the leave salary to the extent of the
leave he has not earned subsequently.

[iii] If the retirement is voluntary, the refund shall be enforced. If it is
unavoidable by reasons of ill-health incapacitating him from further
services, the refund may be partly or wholly waived on the merits of
each case by the authority competent to permit the employee to

retire.

[38] Study Leave
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[a] The scheme of Study Leave provides an opportunity to avail of scholar-
ships/fellowships awarded to the faculty who wish to acquire new knowl-
edge and to improve analytical skills. When a teacher is awarded a schol-
arship or stipend (by whatever nomenclature called), for pursuing fur-
ther studies, leading to a Ph.D./ Post-doctoral qualification or for un-
dertaking a research project in a higher education institution abroad,
the amount of the scholarship/fellowship shall not be linked to the re-
cipient’s pay/salary paid to him/her by his /her parent institution. The
awardee shall be paid salary for the entire duration of fellowship/ schol-

arship, provided, that he/ she does not take up any other remunerative
jobs, like teaching, in the host country,

[b] A teacher on Study Leave shall not take up, during the period of that
leave, any regular or part-time appointment under an organisation in
India or abroad. He/ she be allowed to accept a fellowship or a research
scholarship or an ad aching and research assignment with an honorar-
ium or any other form of assistance, other than the regular employment
in an institution either in India or abroad, provided, that the Executive
Council of his/ her parent institution may, if it so desires, sanction study
leave on reduced pay and allowances to the extent of any receipt in this

regard, in-lieu of teaching etc., which may be determined by his/her em-
ployer.

[c] The study leave shall be granted to an entry-level appointee as Assistant
Professor (other than as Associate Professor or Professor of a University,
who is otherwise eligible for sabbatical leave) after a minimum of three
years of continuous service, to pursue a special line of study or research
directly related to his/ her work in the University/ College/ Institution or
to make a special study of the various aspects of University organisation
and methods of education, giving a full plan of the work.
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[d] The study leave shall be granted by the Executive Council on the recom-

[e]

[f]

[e]

[hl

[i]

mendation of the Director of the Centre concerned. The leave shall not
be granted for more than three years in one spell, save in exceptional
cases, in which the Executive Council is satisfied that such extension is

unavoidable on academic grounds and necessary in the interest of the
University.

The study leave shall not be granted to a teacher who is due to retire
within five years of the date on which he/ she is expected to return 10
duty after the expiry of study leave.

The study leave shall be granted not more than twice during one’s entire
career, However, the maximum period of study leave admissible during

the entire service shall not exceed five years.

The study leave may be granted more than once, provided, that not less
than five years have elapsed after the teacher/returned to duty on com-
pletion of the earlier spell of study leave. For subsequent spell of study
leave, the teacher shall indicate the work done during the period of ear-
lier leave as also give details of work to be done during the proposed
spell of study leave.

No teacher who has been granted study leave shall be permitted to alter
substantially the course of study or the programme of research without
the permission of the Executive Council, in the event the course of study
falls short of study leave sanctioned, the teacher shall resume duty on
the conclusion of the course of study unless the previous approval of the
Executive Council to treat the period of shortfall as Extra-Ordinary leave

has been obtained.

Subject to the maximum period of absence from duty, on leave not ex-
ceeding three years, the study leave may be combined with the earned
leave, half-pay leave, éxtra ordinary leave of vacation provided that the
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earned leave at the credit of the teacher shall be availed of at the dis-
cretion of the teacher. When the study leave is taken in continuation of
vacation, the period of study leave shall be deemed to begin to run on
the expiry of the vacation. A teacher, who is selected to a higher post
during the study leave, shall be placed in that position and shall get the
higher scale only after joining the post.

[i] The period of study leave shall count as service for purpose of the re-
tirement benefits (pension/ contributory provident fund), provided that
the teacher rejoins the University on the expiry of his/ her study leave,
and serve the institution for the period for which the Bond has been
executed.

[k] The study leave granted to a teacher shall be deemed to have been can-
celled in case it is not availed of within 12 months of its sanction, pro-
vided, that where the study leave granted has been so cancelled. The
teacher may apply again for such leave.

[1] A teacher availing himself/ herself of the study leave, shall undertake
that he/she shall serve the University for a continuous period of at least
three years to be calculated from the date of his/her resuming duty on
the expiry of the study leave,

[m] A teacher -
[il who is unable to complete his/her studies within the period of study
leave granted to him/her or
[ii] who fails to rejoin the services of the University on the expiry of
his/her study leave or
[iii] who rejoins the service of the university but leaves the service with-

out completing the prescribed period of service after rejoining the

seryice or

N
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[ivl who, within the said period, is dismissed or removed from the ser-
vice by the University.

He/She shall be liable to refund, to the University, the amount of

the leave salary and allowances and other expenses, incurred on

the teacher or paid to him/ her or on his/ her behalf in connection
with the course of study.
[v] Explanation

[A] If ateacher asks for extension of the study leave and is not granted
the extension but does not rejoin duty on the expiry of the leave
originally sanctioned, he/she shall be deemed to have failed to
rejoin the service on the expiry of his/her leave for the purpose
of recovery of dues under these Regulations.

[B] Notwithstanding the above provision, the Executive Council may
order that nothing in these Regulations shall apply to a teacher
who, within three years of return to duty from study leave is
permitted to retire from service on medical grounds, provided
further that the Executive Council may, in any other exceptional
case, waive or reduce, for reasons to be recorded the amount

refundable by a teacher under these Regulations.

[n] After the leave has been sanctioned, the teacher shall, before availing
himself/herself of the leave, execute a bond in favour of the Univer-
sity, binding himself/herself for the due fulfillment of the conditions laid
down in paragraph (38]) to (38m) above and give security of immovable
property to the satisfaction of the Finance Officer/Treasurer or a fidelity
bond of an insurance company or a guarantee by a scheduled bank or
furnish security of two permanent teachers for the amount which might
become refundable to the University in accordance with paragraph (38))

Mge 355

to (38m) above.



80 LEAVE BENEFITS FOR UNIVERSITY EMPLOYEES

[o] The teacher on study leave shall submit to the Registrar six-monthly re-
ports of progress in his/her studies from his/her supervisor or the Head
of the institution. Such report shall reach the Registrar within one month
of the expiry of every six months of the period of the study leave. If the
report does not reach the Registrar within the specified time, the pay-

ment of leave salary may be deferred till the receipt of such report.

[p] The teacher on leave shall submit a comprehensive report on the com-
pletion of the study leave period. A copy of the research document/
monograph/ academic paper produced during the period of the study
leave shall be put in the public domain, preferably on the website of the

University.

[q] With a view to enhancing the knowledge and skills of the faculty mem-
bers, especially the junior faculty, at the level of Assistant Professor, the
Heads of universities and their subordinate Departments are enjoined
to be generous in the award of study leave in the interest of faculty im-
provement, thereby impacting the academic standards of the University

in the long run.
[39] sabbatical Leave

[a] The permanent, whole-time teachers of the university who have com-
pleted seven years of service as a Associate Professor or a Professor may
be granted sabbatical leave to undertake study or research or any other
academic pursuit solely for the object of increasing their proficiency and
usefulness to the university and higher education system. The duration
of leave shall not exceed one year, at a time, and two years in the entire

career of the teacher.

[b] A teacher, who has availed himself/herself of study leave, would not be

entitled to the sabbatical leave, until after the expiry of five years from
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the date of the teacher’s return from previous study leave or any other

kind of training programme of duration of one year or more.

[c] A teacher shall, during the period of sabbatical leave, be paid full pay
and allowances (subject to the prescribed conditions being fulfilled) at
the rates applicable to him/ herimmediately prior to his/ her proceeding
on sabbatical leave.

[d] A teacher on sabbatical leave shall not take up, during the period of that
leave, any regular appointment under another organisation in India or
abroad. He/she may, however, be allowed to accept a fellowship or a
research scholarship or adhoc teaching and research assignment with
honararium ar any other form of assistance, other than the regular em-
ployment in an institution of advanced studies, provided that in such
cases the Executive Council may, if it so desires, sanction the sabbatical
leave on reduced pay and allowances.

[e] During the period of sabbatical leave, the teacher shall be allowed to
draw the increment on the due date. The period of leave shall also
count as service for purposes of pension/contributory provident fund,
provided that the teacher rejoins the university on the expiry of his/ her

leave.

[40] Maternity Leave

[a] Maternity leave on full pay may be granted to a woman teacher for a
period not exceeding 180 days, to be availed of twice in the entire career.
Maternity leave may also be granted in case of miscarriage, including
abortion, subject to the condition that the total leave granted in respect
of this to a woman teacher in her career is not more than 45 days, and

the application for leave is supported by a medical certificate.

[b] If an employee has put in two or more years' continuous service, the
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leave salary admissible shall be equal to the pay drawn immediately be-
fore proceeding on leave.

[c] If an employee has has put in continuous service for a period exceeding
one year, but less than two years, the leave salary admissible shall be
equal to half the pay drawn immediately before proceeding on leave.

[d] Maternity leave may be combined with any earned leave, half-pay leave
or extraordinary leave, but any leave applied for in continuation of the
maternity leave may be granted if the request is supported by a medical

certificate.
[41] Paternity Leave

[a] Paternity leave of 15 days may be granted to male teachers during the
confinement of their wife, and such leave shall be granted only up to

two children.

[42] Miscellaneous

[a] If any employee applies for leave for the unavoidable situation, which is
not mentioned in this regulation from the Gujarat Civil Services (Leave)
Rules 2002 and subsequent amendments, then the decision of the Vice
Chancellor shall be final and binding.

[b] In case of any dispute or discrepancy regarding interpretation of any
matter under this regulation, the decision of the Vice Chancellor of IITE

shall be final and binding.

[43] Encashment of Leave

[a] The encashment of leave of non vacation permanent staff shall be as per

the norms of State Government.
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[44]

Form1

One Qriginal copy shall be sent to the Establishment Branch

1 Name of applicant
2 | Designation
3 | pepartment / Branch
4 | Nature and period of leave
sundays and holidays, if
5 | any, proposed to be
prefixed [suffixed to leave
6 Grounds on which leave 15
applied for
Date of return from last
7 | leave, and the nature and
period of that leave
8 | Address during leave period
9 | Alternate Arrangement:
I Applicant Signature:
10 | Date:
Time:

Forwarding Authority
Signature and Name:

Venfication of title to leave
by Establishment Branch:

Registrar | Director
Signature:
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[45]

Form3
Medical certificate for leave or extension of leave or commutation of leave

Statement of the case:
Name:

Appointment held:

Age: _ Total Service:

Previous periods
of leave of absence on medical certificate:
Habits:

Disease:

(to be filled in by the applicant in the presence of the Civil Surgeon or autho-
rized Medical Attendant).
|

. Civil Surgeon/ Medical Officer of

after careful personal examination of the

case hereby certify that Mr./Ms.

Is in a bad state of health and | solemnly and sincerely declare that according
to the best of my judgement a period of absence from duty is essentially

necessary for the recovery of his/her health and recommend that he/she

may be granted leave for with effect from

Remarks:

Signature of

Civil Surgeon/Authorized Medical attendant | Registered Medical Practitioner
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(48]

Form &
Medical Certificate of Fitness to return to duty

Signature of the employee:

I : - Civil Surgeon/ Authorized Med-

ical Attendant/ Registered Medical Practitioner, do hereby certify that | have

carefully examined Mr./ Mrs./ =
whose signature is given above, and find that he/ she has recovered from

his/ her illness and is now fit to resume duties in Government service. | ex-
amined the original medical certificate(s) and statement(s) of the case (or
certified copies thereof) on which leave was granted or extended and have

taken these into consideration in arriving at our/my decision.

Remarks:

Date:

Signature of
Civil Surgeon/Authorized Medical attendant/Registered Medical Practitioner

Note: The original medical certificate(s) and statement(s) of the case on which
the leave was originally granted or extended shall be produced before the au-

thority required to issue the above certificate.

U
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Form 5
Medical Certificate for commuted leave on the ground of sickness of a family

member of an employee

Thisis to certifythat days
of leave would be necessary for Mr./Mrs.
serving in Office / Department

for looking after the health of his / her wife / husband / Legitimate and step
son / daughter / unmarried sister / brother / father / mother who is suf-

fering from and is under my

treatment.

Date:
Signature of
Civil Surgeon/Authorized Medical attendant/Registered Medical Practitioner

\.&J/
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Annexure-3

48 THE CENTRE OF SPECIAL EDUCATION

[g] To plan, propose and develop the ways to make the courses globally

accessible and reached.

[h] To organise social outreach programmes for spreading in the society the
Indian Culture, Science and Art of the Pedagogy, Art and Science of Living

etc.

[10] The Centre of Extension shall have the following Centre Coordination Com-

mittee for smooth functioning of Centre.

[a] Director (Chairperson),
[b] Deputy Director;

[c] Heads of all Departments;
[11] The Centre Coordination Committee shall meet at least once in a month and
report to the Centre Council.
Reg48  The Centre of Special Education

[1] The Centre of Special Education is established vide IITE Act, 2010, Section
6(4)(v).

[2] The Centre of Special Education shall be headed by Director nominated by

Hon'able Vice Chancellor.

[3] There shall be Deputy Director appointed / nominated by the Vice Chancellor
to assist in the functions of Centre,

[4] There shall be following departments under the Centre of Special Education.

[a] Department of Developmental Disability;
[b] Department of Sensory Disability;

[c] Department of Inclusive Education;

Page 214

&)



(5] The

48 _THE CENTRE OF SPECIAL EDUCATION

Head of Department shall be nominated by the Vice Chancellor.

[6] Respansibilities - To plan, propose, research and implement any such aca-

demic and non academic program, project, course etc. as may be deemed
necessary for the benefit of persons with disabilities. It may include,

la] Provisions for a variety of educational programs and services in the form

of degree, diploma, certificate course, vocational and skill course related
with any discipline and subject available.

[b] Provisions for inclusive education services, counselling and referral ser-

vices, assessment and identification services, general and special phys-
ical education services and education in separate facilities for appropri-

ate intellectual, physical, emotional and social develo pment of persons
with special needs.

[c] Provisions for supplementary aids, services and support provided in reg-

[d

(e

ular education classes, other education - related settings, in curricular
and o curncular activities to enable children with special needs to be

educated with normal children in inclusive settings.

Provisians for Transition services i.e. coordinated set of activities for a
child with a special needs which focus on improving the academic and
functional achievement of the child with special needs and facilitate the
vertical and horizontal movement in education system, career and com-
munity.

| Provisions for buying and or developing the assistive technology and as-
sistive technology device that may facilitate the process of supplemen-
tary and transition services.

[f] Provisions for developing assessment and evaluation services for clinical

@ ¥

identification and assessment, academic evaluation and any such tech-

\Pues that may facilitate the academic, vocational, career, and commu-
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Annexure-4

9 RECOGNITION OF TEACHERS AND PRINCIPAL

the remaining period of study.

[13] The Hostel Administration shall make sure that the following facilities may be

made available in the hostels:

[al Dining Halls with seating facilities;
[b] News papers;
[c] water coolers;

[14] There shall be notice board showing the following details and contacts:

[a] Rector and Wardens;

[b] Emergency medical services and ambulance;
[c] Housekeeping, Security and Mess contractor;
[d] Police Station and Women helpline;

[e] Anti - Ragging notice;
[15] There shall be first aid kit in the office of Rector.

[16] There shall be fire extinguishers in each block.

Ordinance9  Recognition of Teachers and Principal

[1] There shall be two types of teachers /Principal of the University for Instruc-
tion
[a] University teachers appointed by the University for its own Centers;

[b] Recognised teachers/ Principals/ Director/ Head of institution working
in the affiliated colleges or recognised institutions or approved institu-
tions;

[2] The Academic Council shall approve the recognition,
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9 RECOGNITION OF TEACHERS AND PRINCIPAL

[3] University Teachers - UG/PG
A teacher appointed in the university for the teaching work as per the pre-
vailing norms of UGC/ NCTE /such other authorities as the case may be, shall

be re

cognised as University Teacher

[4] Procedure for Endorsement to the Teacher/Principal of affiliated colleges:

(a]

[b]

[c]

[d]

N\

Affiliated college has to publish an advertisement to conduct an inter-
view in at least all over the Gujarat Edition of one leading Gujarati / En-
glish newspaper. The minimum size of the advertisement is 96 sq. cm.
The advertisement must contain post/cadre, no. of vacancy and last date

for application.

Then the college has to request the Vice-Chancellor for nominees along
with applications summary and published advertisement. College has
to mention venue, interview date and time along with forwarding let-
ter. College has to send the forwarding letter before 15 days from the
scheduled interview date.

After following above 4a and 4b by college, college has to conduct the
interview as per norms.

Selection file with all relevant documents should be submitted to the
University within 14 days after completion of the interview for endorse-
ment. The academic section has to verify the following points for en-
dorsement.

[i] Vice-Chancellor Nominees Report.

[ii] Selection Committee as per Norms or not.
[iii] Procedure followed in selection of teaching staff or not.
[iv] Scrutiny of selected teaching staff.

[v] Basic Qualifications.

[vi] Required supportive documents.
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9 RECOGNITION OF TEACHERS AND PRINCIPAL

[vii] valid Experience documents.

[viii] In case of name change of Married lady faculty, requirement of mar-
riage certificate/ gazette.

[5] Teachers/ Principals of colleges who transferred by the resolution / notifi-
cation of Government of Gujarat shall have to sent the application form in
prescribed format for the recognition.

[6] Recognition of Teacher for Research Supervisor.

[a] Everyteacher of the University and Affiliated colleges shall have to apply
for recognition as a Research Supervisor.

[b] Eligibility of the Supervisor
[i] Any teacher of the University may be recognized as a Supervisor ful-
filling criteria.

[A] Any regular Professor of the University with at least five research
publications in refereed journals.

[B] Any regular Associate Professor of the University with a Ph.D. de-
gree in the relevant subject and at least two research publica-
tions in refereed journals.

[C] Any regular Assistant Professor of the University with a Ph.D. de-
gree in the relevant subject having at least 3 years of teaching in
higher education institution and at least two research publica-
tions in refereed journals

[ii] Any approved Teacher of the PG Department in affiliated colleges
may be recognized as a Supervisor fulfilling following criteria.

[A] Any regular Professor of the affiliated college with at least five

research publications in refereed journals.

[B] Any regular Associate Professor of the affiliated college with a
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9 RECOGNITION OF TEACHERS AND PRINCIPAL

Ph.D. degree in the relevant subject and at least two research

publications in refereed jou rnals.

[C] Any regular Assistant Professor of the affiliated college with a
Ph.D. degree in the relevant subject having at least 3 years of
teaching in higher education institution and at least two research
publications in refereed journals.

Provided that in areas/ disciplines where there is no or only a lim-
ited number of refereed journals, the Institution may relax the above
condition for recognition of a person as Research Supervisor with
reasons recorded in writing.

[iii] Only a full time regular teacher of the University or PG Department
of Affiliated Colleges can act as a supervisor. The external supervi-
sors are not allowed. However, Co-Supervisor can be allowed in in-
terdisciplinary areas from other departments or from other related
institutions with the approval of the RDC.

[ivl The teacher, who wants to be supervisor shallapply in the prescribed
form in three copies. The Vice Chancellor will send the application
form along with the details to two subject experts. After the recom-
mendation of the experts and RDC, Academic Council may recognize

the teacher as a Research Supervisor.

[c] Ifanyteacher is upgraded due to promotion, CAS or selection into higher
position in the same institute, his recognition as a Research Supervisor
shall be upgraded accordingly. Such teacher shall not require to apply

again for the same.
(7] Period of Recognition and Renewal of Recognition
[a] The recognition granted under the foregoing ordinance shall be for a

period of their designation as Adhyapak Sahayak / Assistant Professor /
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Associate Professor / Principal / Professor. At the completion of desig-
nation the recognition will be completed automatically. He/She has to
apply for the renewal of recognition with new designation.

[b] The recognition of contractual staff will be for one academic year only.

[c] This report shall be considered in the Academic Council. The Academic
Council may renew further his/ her recognition or withdraw the recogni-

tion of a recognised teacher/ Principal.

[8] Every Teacher and Principal applying for recognition under this Ordinance

shall have to pay prescribed fees.

Ordinance 10  Contracts or Agreements

[1] The Registrar shall exercise the powers to enter into, vary, carryout and cancel
the contracts & agreements as per the direction of the the Vice-Chancellor.

[2] The contracts or agreements shall be subject to the approval of Executive

Council.
[3] Any contracts or agreements shall contain the following things but not lim-
ited:
[a] Subject and Preamble
[b] Date, Time, and Place
[c] validity

[d] Terms of use

[e] Rates, Payment obligations and schedule

[f] Damage to equipment/furniture etc.

[g] Liability

[h] Dealing with right person like owner/proprietor with identification
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15 PH.D.

the scholar on valid grounds, by Hon. Vice Chancellor, on the rec-
ommendation of RDC. However, under very special and compelling,
circumstances Hon. Vice Chancellor may grant a grace period of 90

days more to submit the thesis after the expiry of the extended pe-
riod.

[ii] The women candidates and Persons with Disability {more than 40%
disability) may be allowed a relaxation of two years for Ph.D. in the
maximum duration. In addition, the women candidates may be pro-
vided Maternity Leave/Child Care Leave once in the entire duration
of Ph.D. for up to 240 days. Hon. Vice Chancellor will take decision
for it on the recommendation of RDC.

[iii] In case the scholar fails to submit the thesis within this stipulated
period he/she shall have to get re-registered. Hon. Vice Chancel-
lor will take decision for it on the recommendation of RDC. For re-
registration, the rules of registration applicable to a fresh applicant
shall have to be followed, including course work, submission of pro-

posal, title clearance, synopsis, thesis, but the candidate shall be
exempted from writing the Entrance Test and GDPI.

[8] Research Supervisors

[a] Eligibility of the Supervisor:
[i] Eligibility of the Supervisor shall be as per Ordinance 9 [€].

[b] The allocation of Research Supervisor for a selected research scholar
shall be decided by the Chairman of the RDC depending on the number
of scholars per Research Supervisor, the available specialization among
the Supervisors and research interests of the scholars as indicated by

them at the time of interview/viva voce.

[c] In case of topics which are of inter-disciplinary [ intra-disciplinary na-
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[d]

[e]

[f]

[g]

ture where the Department concerned feels that the expertise in the De-
partment has to be supplemented from outside, the RDC may appointa
Research Supervisor from the Department itself, who shall be known as
the Research Supervisor, and a Co-Supervisor from outside the Depart-
ment/ Faculty/ College/ Institution on such terms and conditions as may
be specified and agreed upon by the consenting Institutions/Colleges.

A Research Supervisor/Co-supervisor who is a Professor, at any given
point of time, cannot guide more than eight Ph.D. scholars. An Associate
Professor as Research Supervisor can guide up to a maximum of six Ph.D.
scholars and an Assistant Professor as Research Supervisor can guide up

to a maximum of four Ph.D. scholars.

In case of relocation of a Ph.D. woman scholar due to marriage or oth-
erwise, the research data shall be allowed to be transferred to the Uni-
versity to which the scholar intends to relocate provided all the other
conditions in these regulations are followed in letter and spirit and the
research work does not pertain to the project secured by the parent in-
stitution/ supervisor from any funding agency. The scholar will however
give due credit to the parent guide and the institution for the part of

research already done.

The short listed candidates in the merit lists shall not have any automatic
right for allocation of Research Supervisor and enrolment for Ph.D. stud-
ies in the University. This shall be subject to availability of seats/consent
of the Research Supervisor/ availability of resources at the University.

The allotment/allocation of Research Supervisor shall not be left to the
individual candidate or Research Supervisor. The RDC shall have the sole
authority to decide the allocation of Research Supervisor to a candidate,
subject to availability of academic/laboratory resources/ expertise in-
cluding the acceptance by the concerned Research Supervisor, the num-
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2 AFFILIATION OF COLLEGES
In exercise of the power vested under Section 33 of the Indian Institute of Teacher
Education Act 2010 (Gujarat Act No. 08 of 2010), the Executive Council hereby ap-

proves the following revised ordinances.

Ordinance 1 Short title and Commencement

These Ordinances may be called "Indian Institute of Teacher Education Ordinances
2020"

Ordinance2  Affiliation of Colleges
[1] A trust/society who want to start new college;

[a] shallsupply a need in the locality, having regard to the type of education
intended to be provided by the college, the existing provisions for the
same type of education made by other colleges in that locality and the
suitability of the locality where the college is to be established;

[b] send a letter to the Registrar for the No Objection Certificate (NOC) be-
fore applying to NCTE / statutory body as applicable. The non refundable
application fees for NOC is Rs. 5000.

[2] Further, they shall submit an application in prescribed format to the Registrar
with the approval letter of NCTE / Statutory body for the affiliation of univer-
sity, not later than 15th April of the year in which the college is proposed to be
started. The application form and Local Inspection Committee (LIC) fees is Rs.
25000 and the affiliation fees is Rs. 100000. These fees are non refundable in

any case.
[3] A college applying for affiliation shall satisfy the Academic Council:

[a] that the college is to be under the management of regularly constituted

governing body;
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